gﬁﬁﬂ%ﬁt&ﬁg?ﬁ Incident Reporting

This guide covers the Incident Reporting functionality of SafetyNet. Itis intended to show users how to create, edit,

view and report on incidents using the SafetyNet Web App.

Covered Topics:

e Entering Incidents
e Adding Labor Hours
e Incident Reporting

Entering Incidents
1. Select ‘Incidents’ from the menu bar and select ‘Add Incident’

Predictive J% | safetynet

SOLUTIONS
Home » Companies » Contacts» Projects» Inspections » Incidents » Reports» Administ
Home Page Add Incident
Monthly Data

4 Weeks 6 Months 12 Months YTD Incident Summary Report
OSHA 300 Report

; Y| Details Report

2. Enter the necessary information. Note that fields with red text are required. Click the ‘Save Entire Page’ button

when done



ggﬁﬂﬁ%ﬁg Incident Reporting

Add Incident
General
* Case Number I010207 * Project [40 wall Street
* Incident Date [— e
01/23/2008 * Involved Contractor [S,e Commerical
3 w 16 v PM v [bro ]
* Status [Select one n Involved Contact [adrien Brody
Select one... [bro 1
Contact Job Title
Despenied -
-@
+@
Supplemental
* Incident Type(s) |Eeg,n Typing Here... Incident Location |
‘;“;.3:;”“55 IMost Serious Qutcome N/A
OSHA Recordable Cause of Injury: N/A
[remove] :
- - Injury Type lEEgm Typing Here...
Lost Time (in hours) |40 =
Cut / Laceration
= Poiscning
Days fwvay f,&on:( |5 Abrasions
ap [remove]
[[] Job Transfer or Restriction Body Part Affected W
Insurance Type ocCIP > Lea
[remove]
Injury Description %
-@
+@
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3. Toview a log of incidents select ‘Incidents from the menu bar and click ‘Find Incidents’

Predictive ot
soLUNoNSPRe | safetynet

Home » Companies » Contactss Projects» Inspections » Incidents » Reports» Administ

Home Page Add In

Find Incident

Monthly Data
& Months 12 Months  ¥YTD Incident Summary Report
OSHA 300 Report
Giant Construction Details Report

ﬂ Life Threat A

Find Incident

Showing 1 - 50 of 453 Records Next

Find Criteria %
| | Search | | Email Report |
e =
(] - 12/05/2012 6:49PM  Recordable Alexander Stadium Cavs Corp Open
] 12/07/2012 6:50PM  First Aid Alexander Stadium %trutticn Open
B 2 9/23/2012 5:33PM  First Aid Alexander Stadium S en Open
[ 0502-08/30/07 3/05/2012 B:43AM  Gore, o 110 livingston Street oo Open
[ 0505-01-08-08 7/14/2012 12:30eM QAR ptomium e Micolas Cage  Closed 0
] 0505-01/04/08 7/10/2012 B:55AM  Goreei ' Atomium Bruins Massimo Troisi  Open 0
[ osos-o0i/08/08 71472002 8:05am  O3HA L somium Jaquars Anielica Huston Open 0
0505 - 01/11/08  7/17/2012 9:00AM OSHA Atomium Blues Industrial  Javier Bardem Closed 0
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Adding Labor Hours

1. Click on ‘Projects,’ then ‘Find Project’

ls’ol‘sglﬁgxg | safetynet

Home » Companies » Contacts» Projects» Inspection

Find Incident Add Project

Find Project

2. Click on the desired project, then ‘Monthly Data’ tab or on the home screen go to ‘Incidents’, from the drop
down menu select ‘Monthly Data’

General Details Team  Activity Inspections [IGTIUIVECETEM History

225 South Sixth: Monthly Data

Maonthly VWork Hours

To view and update monthly worlk hours, select a month and year, then click "Show Month
Selected.” Make any changes in hours directly in the fields below and click "Save All" ta store
information.

Month: Jan = Year: 2009 - Show Month Selected
Save All

3. Select the month and year you wish to enter information for from the drop down menus

4. Enter ‘Field Hours’ and ‘Management Hours’ (if any) and click the ‘Save All’ button. Field hours are typically
used for the hours reported by staff assigned to the project (e.g. contractors), Management hours are typically
used for an allocation of hours spent at the project by management and support staff
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Incident Reporting

1. Toview a detailed list of all the Incidents select ‘Incidents’ from the menu bar and select ‘Details Report’

SOLUTIONSIEE | safetynet

Home » Companies » Contacts» Projects» Inspections » Incidents » Reports» Adminis

Find Incident Add Incident
Find Incident
Monthly Data

Incident Summary Report
Find Criteria¥ OSHA 300 Report
Details Report

= v | ~1 = an =

2. Use the report filters and click the ‘ Search’ button to find specific incidents

Incident Details Report

Showing 1 - 50 of 453 Records Next

Find Criteria z

Case Mumoer [ Projects [Beqin Typing Here i 1
Date Range: Involved Contractors [E-qin Typing Here
® Range Al - gin Typing H [ 1
Erom: To: Invalved Contacts [Eeqin Typing Here [ 1
of | LostTime greater than = Haours
Cause of Injury &l -
Status  all -
OSHA Injury Type(s) [geqin Typing Here
T¥Pe [Eegin Typing
Injury Type(s) [E=qin Tvping Here
Project Region gl - Begin Typing H
Insurance Type [Sean Tvping Here
Body Part Afiected [Eooin Teong dore ¥P& [Begin Typing Here

[Clear Email Report

Results
.
2 5/31/2008 Alexander 12/05/2012 6:49FPM Recordable Cave Corp  Strain or Spain Neck Open
Stadium
2 6/02/2008

Alexander 12/07/2012 6:50PM  First Aid Giant Finger Cpen
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3. Toview an OSHA 300 Log select ‘Incidents’ from the menu bar and click on ‘OSHA 300 Report’

EEESiSONSIE | aretyne

Home » Companies » Contacts» Projects» Inspections » Incidents » Reports» Admini

Incident Details Report Add Incident
Find Incident

Monthly Data

Incident Summary Report
Find Criteriaa OSHA 300 Report
Details Report
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4. Use the report filters to find the desired incidents. Click the ‘Generate OSHA PDF’ button to create an OSHA
300A form

‘OSHA 300 Report

Showing 1 - 50 of 102 Records Mext

Find Criteria %

Results

Date of injury or onset Where the event S Sarious Ui

ofillness occured

Transfer or
Restriction

0502 - 08/30/07 3/05/2012 8:43AM
Injury Description:

0505 - 01-08-08 Nicolas Cage  Laborer 7/14/2012 12:30PM 2nd Floor Job Transfer or Restriction 1 4 Injury
Injury Description:

0505 - 01/04/08 Massimo Steel Worker 7/10/2012 8:55AM NW Retaining Wall  Days Away From Work 1 1 Injury
Troisi

Injury Description:

0505 - 01/08/08 Anjelica Welder 7/14/2012 8:15AM 2nd Floor Days Away From Work 3 20 Inmjury
Huston

Injury Description:

OSHA's Form 300A e o —_—>
Summary of Work-Related Injuries and llinesses secuun S Doprtment of Labor

lorm spprmed (B 20, 12 30176

i versd by Part 1004 ki thi 5 g, vk ekt injuizs ar fesses cecumed diring the year Aemember fo review the Log
o veriy that the enrizs are camplete and sezurie before complsting this summa:

Using tfe Log. caunt fe inchidtsa eriries you e for emch cstegory Ther wrie the foiaks brlow, making s yoave acded the eniries fom every page of e Log. Fyou
et o cases, wrke 0"

Establishment information

Ermplayees, former employees, snd thei reprecentatives bave the ight o review the CISHA Form 30 in s entiety. They ako have fmited acosss fo the OSHA Form 301 cr Tour
s mgquicallent. See 29 CFR Part 190435, in OSHA's roomkesping e, for fvther dstsis on the sncess provisions for these fooms. N
o
i o =
Number of Cases
Toulnombersf  Toul nomberof  Toal number of Toal number of Irdhisry demeripsian (o, Mo of mowe iuch e
deahe cases with days cazes with job sther recardsble
awray from wots transfer of restriction cases ‘Siatciand Induaerial ClasiBieation (50, kot (ug. S7L)
1] 11 10 j=1]
© L] (4] [ o

Nz Armarienn Indusial Classifiession (NAITE), § bname (n, 26213

Number of Days I ——

Toeal nomber of days away Total number of days of job information (e s —
fromwork transfer of rescriction Wbt an s back of thiz page to arivmaie |
19 47 Aruntis seatoge rmber of amplomas
® [ -
Injury and iliness Types Sign here
Toal numbered .. i ifring in s fine.
1 19 - 0
() njaries 1) Peizening: L eerify chat | have eamined this docoment ahd chat to the best of rmy
) Hearing loss o Iniordaddge the entries ate troe, crutae, ahd comiplacs
2) Skin disorder: i 6) Al other llnssses o
3 Respitatory conditions [} -

Post this Summary page from February 1 to April 30 of the year folowing the year soversd by the form.

[ & e s " daca mndad, s
i —— . - - it M mivas. £y Bave 32y
e Py L, : [yt W,

Wi D 80210 1 2 s o g, e i e
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5. Toview a summary of Incidents, Hours, and Incident rates, select ‘Incidents from the menu bar and click on
‘Incident Summary Report’

go‘f_ﬂlﬁtdxg | safetynet

Home » Companies » Contacts» Projects» Inspections » Incidents » Reports» Admini

OSHA 300 Report Add Incident
Find Incident

Monthly Data

Incident Summary Report
OSHA 300 Report
Details Report

Find Criteria¥

6. Use the filters in the Criteria section to find specific information you’re looking for (e.g. Incidents last year, all
incidents on a project, etc...)

Incident Summary Report

Search Criteria

Casze Mumber Frojects

@
Status | 4N v a

Al b Invalved Caontractars |
Project Region [ a1 [ \ES|
Body Part Affected [ a1 ] =
Invalved Contacts 7_'
=]

Fun Report Clear

Results
This Manth 1]
Year to Date 1845180
Total Hours 1348180

General Liability 1 MAa 2 0.22 3 0.32
Mon-work related ] MAB 1 0.11 1 0.11
Mear Miss ] A 2 0.22 2 0.2z
First aid - on site i} e 3 0.32 3 0.3z
First Aid o M 3 0.32 4 0.43
Injury 1 MR g 0.57 9 0.97
Fatality o M 1} M/A ] S
Recordable i} [ 7 0.76 3 0.87
05HA Recordable i} [ il N/ 0 AR
Restricted Time 1} [ 0 [P 1 011
Lost Time o MR 7 0.76 7 0.76



