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This guide provides an overview of the following topics:

e Covered Topics:

e Find a Project

e Edita Project

o Delete a Project

e Add/Create a Project

Find a Project
1. Goto the project menu and select find project on the home page:
Note: My Projects tab (This shows only those Projects that you are named as a team member)
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Add Project

Home Page Find Project

2. You may search projects by project title, company, contact person, region and job number. For additional
search options, use the advanced tab of the search criteria.

3. Enter your desired search criteria and click green search button.

Find Project

Advanced

Criteria  a covasse

-
General

Project Title:

Company:

[browse]
Contact Persan: | o\ e,
[browse]
Region:
Begin Typing Here.

Job Number:

Prepared/Responsible Document No.- PSC-15:018 | Rev. -A | Page 1of4
PSC Implementation Team

Uncontrolled When Printed



Predictive pw»
SOLUTIONS /a&

l

Find/ Edit/Delete/Add Projects

4. Below is an example of the types of results you should see when searching for projects:

Executed new search info Displaying 204 of 204 records
I__I

Albert College - 1411 Industrial Road, San ... | Giant Construction 12/15/2008 | Completed Project

Alexander Hamilton US. Custom House Giant Construction 0522 12/15/20 ampleted Praject

Alexander Stadium Giant Construction 0421 2/15/2008 | Current Project

Alhambra Giant Construction 0529 12/15/2008 | Completed Project

Aliiolani Hale Giant Construction 0514 12/15/2008 | Completed Project

Aloha Gardens Giant Construction 05/07/2014

Alpha Tower Giant Construction 12/15/2008 | Completed Project

Edit a Project
1. Click on the desired project’s name which leads to the project details page

Executed new search info Displaying 204 of 204 records

e oI IO

Albert College - 1411 Industrial Read, S5an ... | Giant Censtruction 12/15/2008 | Completed Project

Alexander Hamilton U.S. Custom House Giant Construction

Alhambra Giant Construction

Aliiolani Hale Giant Construction 0514 12/15/2008 | Completed Project

2. Edits can include updating project details and team - which includes project team members and observed

parties.

General Detalls Team Inspections Monthly Data History

Alexander Stadium: Edit Project

.
General

* Project Title: Project Address:

Alexander Stadium 1411 Industrial Road

* Owner: . L
Giant Construction §
[m ox‘.-se] Cty 5an Carlos
Job Number: 0421 E Collin
First Date Entered: 12/15/2008 11:15 AM State: | caifornia v
Zip: [ 5070
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3. Make the necessary changes and click on the Green Save Entire Page button.

General Details Team Inspections Monthly Data

History

Alexander Stadium: Edit Project

Se— “

— - : :
ProjectTitle: | el Stadium ProjectAddress: |, |,y cerial Road

* Owner: ~ ) &
Giant Construction
City: .
[Drowse] San Carlos
Job Number 0421 EIIE; Collin
First Date Entered: 12/15/2008 11:15 AM State: | california v
2Pz | 9u070

Delete a Project
1. Follow the steps above for finding a project. Then check the box to the left of the project and click the RED

delete button at the top right hand area of the grid.

xecuted new search info

Displaying 204 of 204 records

e )

v ey WO T L e LT =t

Paie Entered

Akershus Fortress Giant Construction 12/15/2008

Al-Agsa Mosque Giant Construction 0509 12/15/2008

Albert College - 1411 Industrial Road, Sa8 lant Construction 12/15/2008

Alexander Hasitton L5, Custom House Giant Construction 12/15/2008 | Completed Project
Alhambra Giant Construction 2008

1= T @
Status

=
Completed Project
Completed Project

Completed Project

Comoleted Projec

|

*** Important — Deleting a Project creates significant data discrepancies. If you have two or more identical
Projects do not delete them. Instead your account administrator should use the Merge record option from the

Administration menu***
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Create/Adding Projects
1. Goto the Project menu and select Add Project.

Contacts Projects Inspections Incidents

Add Project

_Find Project

2. You will be presented with the option of either copying an existing project or creating a new one

How Do You Want to Create the Project?

You can create a new project by copying the data from an existing project, or by starting from scratch. If you choose to copy an existing project, you will be given an
opportunity to change the data as desired.

s

3. There are numerous attributes associated with a project which .
can be updated during creation or afterwards. The list to the Create a New PFD]ECt
right provides a high level overview of how those attributes are
classified.
B Summany
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