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To add both team members and subcontractors, you need to start by identifying the project to which you are
adding a contact. Click on ‘Find Project’ under the Projects menu. Alternatively, if you know the project name,
type it in the ‘Project’ field to the right of the Home Page.
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Finding a Project
1. Click on ‘Find Project’ under the Projects menu. Alternatively, if you know the project name, type it in the
‘Project’ field to the right of the Home Page.
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Clicking on “Find Project” will bring up the search screen. You can search for a project by name, company,
contact person, region and/or by job number.

Enter the know information then click on “Search”. A search can be done with as little as 2 to 3 letters. A list of
matching projects will appear. Click on the project title of the project you would like to select. This will take you
to the Project page.

Search Criteria®

General

Project Title:
Company: [Begin Typing Here.., [browse]
Contact Pesson: Begin Typin [browse]
Region: |Begin Typing Here...
Job Mumber:
==

Search Results

F 06012003-2 a 0Z/2Z/2011

] | 1000 de Lz Gauchetigre truction 0402 12/15/2008 Completed Project
=] Giant Construction 0302 12/15/2008 Completed Project
B Giant Construction 0208 12/15/2008 Completed Project
|| Giant Construction 0503 12/15/2008 Completed Project
|| Giant Construction 12/15/2008 ©On Hold

|} Giant Construction 0415 12/15/2008 Completed Project
B Giant Construction 00510 12/15/2008 Completed Project
B | 2 Giant Construction Po5205 12/15/2008 Completed Project
|| Giant Construction 1z/15/z008 Completed Project
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Adding a Team Member to a Project

1.) Click on “Add a Team Member” in the Launch Process (bottom right), or on the “Team” tab in the upper right-

hand corner. Both links will take you to the same page.
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Activity Inspections Monthly Data History
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Show Classic Page

[E Atomium :: 02/24/2012 08:40 PM
[3] Atomium :: 02/24/2012 05:54 P
[ Avomium :: 02/24/2012 02:15 PM

[E Atomium :: 02/23/2012 13:47 PM
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At-Risk Dbservetions for Atomium
Average At-Risk Observations for All Projects

Most At-Risk Sub-Categories Most Hazardous Categories

Glasses | face shi.. 75 || Eledtrical u [ Atomium & 02/21/3012 05:00 PM
Each cord in good ... 18 Fall Protection 10

Hard Hats 17  Pre-Task Planning Open lssues ALL
Safety Meetings 16 P.P.E. (Oldest To Most Recent)
Gloves 16  Site / Public Prot... [ Extfint guardrails’

[E Glasses [ face shields"
[@ Boom angle indicator”™

[ Glasses [ face shields"

Observation Severity Level Open Issue Resolution Rate

100%

12.5T%
807

6% 95%

[& Proper Distance from Edge"”

E Add = Contractor

—*E Add = Team Member

Add = New Inspection

a0 374 e

B Low Wedium
W High W Life Threat
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2.) Click on “Add Contracts” in the upper left-hand corner. Clicking this link will open a pop-up window.

Atomium: Project Team
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76'ers Industrial

Rhoades, John

Lutz, Teress Angels Contractars

Tester, Apple

Admin, Giant Construction

Apple, Inc.

Braves Contractors
CEI

Giant Construction

Giant Construction
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colarossi, scott
Jagilinki, Kiran
Manager, Project
Manager, Safety
Ambrose, Richard

Preston, Dan

Use the buttons above to add team members,

Giant Construction
Giant Construction
Giant Construction
Giant Construction
Industrial Scientific

Industrial Scientific
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Copy Team From Another Project

| [Show an | [ Upsate |

ez - Some Inspection Types
Ves - All Inspection Types
Ves - Some Inspection Types
Y¥es - Some Inspection Types
Y¥es - Some Inspection Types
“es - All Inspection Types
“es - All Inspection Types
Yes - Some Inspection Types
“es - All Inspection Types
Yes - Some Inspection Types
Yes - Some Inspection Types
Yes - Some Inspection Types

Yes - Some Inspection Types

Ves - Some Inspection Types
Ves - All Inspection Types
Yes - Some Inspection Types
Y¥es - Some Inspection Types
Y¥es - Some Inspection Types
“es - All Inspection Typas
“Yes - All Inspection Typas
Mo

Yes - Some Inspection Types
Yes - Some Inspection Types
Yes - Some Inspection Types
Yes - Some Inspection Types

Yes - Some Inspection Types
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3.) To view all possible contactsby last name, click on the first letter of the last name on the alphabetical column on the
left. Youcanalso ‘Conduct a Search with Specific Criteria’ (see screen shot on the right), enter known
information and click on ‘Search.

Make your selection from the results by putting a check mark next to your desired name(s). Click “Add to
Basket”. The user(s) will appear in Section 3 “Verify Your Choices” Click “Finish”.

The team member(s) will now be listed on the Project Team screen. Note that the project will not appear on the
newly selected team members handhelds until they are synced. The next time the user(s) log in, they will see
the project listed under “My Projects” on the left —hand side of the home page.
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l : I How Do You Want to Find a Contact? { : ! Veri Your Choices

Show All Values [ Trial &
Bronecos Corp

. Giant Admin
Giant Construction

hidalgo alex
' : I Select Your Conta(:s Giant Construction

Fl Richord At
Showing 1 - 50 of 123 Records = =€

Industrial Scientific
m|Clcotact  Jcompamy |
¥ N

Trial A Broncos Corp

Giant Admin Giant Construction
hidalgo alex Giant Construction
Richard Ambrose Industrial Scientific
Javier Bardem Falcons Consclidated
Marie-Christine Bamrault Giant Construction
Angela Bassett Giant Construction
Kathy Bates Giant Construction
Halle Bemy Giant Construction
Juliette Binoche Giant Construction

Select Contact

B

A I DmmQaono

=

Showing 1 - 50 of 122 Records

Add To Basket *
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Adding a Contractor/Crew to a Project
1.) Click on “Add a Contractor” on the Launch Process, bottom right, or on the “team” tab in the upper right-hand
corner. If you click on the “Team” tab, you will need to click on the “Contractors/Crews” tab to add a company.

Maonthly Data History

- General Details Team Activity Inspections

At-Risk Observations without Incident

o Show Classic Page
Yirrprprrrpng InspectionType |
|

At-Risk Observations for Abomium

Average At-Risk Dbservations for Al Projects Recent Inspections ALL »
Atormium 22 02/24/2012 08:40 PM
[3] Atomium :: 02/24/2012 05:54 PM
3 Atomium 22 02/24/2012 02:15 PM
E Atomium :: 02/23/2012 12:47 PM

30 Day Scoreboard

Most At-Risk Sub-Categories Most Hazardous Categories

Glasses [ face shi... 75  Electrical 11 Asomium 52 02/21/2017 05:00 AM
Each cord in good ... 18  Fall Protection i0

Hard Hats 17 | Pre-Task Planning 3 Open Issues ALL»
Safety Meetings 16  PPE 5 b e s feee

Gloves 16 Site / Public Prot... 5 Ext/int quardrails”
E Glzsses [ face shislds”

[#@l Beom angle indicator”

Observation Severity Level Open Issue Resolution Rate
E Glasses [ face shislds”
100%
P 1_2!'&“ Proper Distance from Edge”
40 37—

i}
= 95% Launch Process
[F Add = Contractor

W Low Wedium . Add = Team Member
W High W Life Threat
il E Add =2 New Inspection

2.) Click “Add Company(s)” in the upper left-hand corner. Clicking this link with open a pop-up window.

Team Members » ContractorsiCrews

j45ers Commerical

1 6'ers Industrial
i iRhoa:es.Jchn

Jangels Contractors

jAstros Inc.,

Bears International
Blackhawks

Blues Industrial
Braves Contractors
Brewers Inc.

Eroncas Corp

Rriuins Merhaniral
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To view all possible companies, click on the first letter of the last name on the alphabetical column on the left. You
canalso ‘Conduct a Search with Specific Criteria’ (see screen shot on the right), enter known information and click
on ‘Search.

Company

1 : | How Do You Want to Find a Company?

Show All Values. ~ There are no items currently in your Basket.

Follow the steps on the left to locate and select
., items to add to this list,

Use the “Add to Basket™ button to add selected

' :l Select Your Company(s) items to this st

Use the "Remove™ button to remove items from this
fist.

Showing 1 - 50 of 108 Records

When you have finished making your choices, use

PP ——— the “Finish™ button to populte your form with the
values in the basket.

F8'ers Industrial

After thought
Amec

Angels Contractors

EEEEEE

Apple, Inc
Astros Inc:

Athletics Gorp
Avalanche Mechanical

E EE

Bears International

‘Showing 1 - 50 of 108 Records

Add To Basket *

Make your selection from the results by putting a check marknextto company name(s). Click ‘Add to Basket." The
user(s) will appear in Section 4 ‘Verify Your Choices.” Click ‘Finish.’

(: ) How Do You Want to Find a Company? (a) Veri

~ [] Big Steel Corporation
HeadQuarters Chicago, lllinois

- Conduct a Search with Specific Criteria

(:) Input Criteria and Select "Search”

Company Name:
Last Name:

First Name:
Region: § =*3
Market Sector: ;1]

(:) Select Your Company(s)

Showing 1 - 8 of 8 Records

O Jeompany |-
# [l AAAConstruction, Inc —]
'E‘ B ArkBuilders

Wl Big Steel Corporation ﬂ

Showing 1 - 8 of 8 Records

Add To Basket

The company name(s) will now be listed on the Project Team screen. Note that the partner/supplier will not
appear on the handheld devices until they are synced. The inspector will now be able to perform inspections of this
partner/supplier.



